YTBEepKaeHo
Astollikona "Ceetodop"

18.05.2018 .

ITosoxenne o HopMaTHBHOM JiokajabHoM akTe Y JITIO YII «ABTomkona «CBetodop».

1. O61mHe moJioKeHUS

1.1. TlonoxxeHHe O HOpMAaTMBHOM JOkanbHOM akTe (nanee IlonoxkeHWe») yCTaHABIMBAET €AMHBIC
TpeOOBaHUs K HOPMATHBHbIM JIOKAlIbHbIM aKTaM, MX TMOArOTOBKE, OGOPMJIEHHIO, MPHHATHIO,
YTBEPXKAEHHIO, BCTYIUIEHHIO B CHJTY, BHECEHHIO H3MEHEHHH H OTMEHE.

1.2. Hacrosee IlonoxeHHe sBAsSe€TCSs HOPMATHBHBIM JIOKAIbHbIM aKTOM «ABTOLIKO/IA

«Cperodop» (manee - Aprolikona) W 00sf3aTeNPHO K HCMOJHEHHIO BCEMH YYaCTHHUKaMH
o0pa3oBaTeNbHbIX OTHOLLIEHHH.

1.3. TNonoxxeHHe MOArOTOBNEHO Ha OCHOBaHMM 3akoHa «O6 obpasoBaHuu B Poccuiickoii denepaunny,
Tpynosoro koaexca PO (manee - TK P®), I'paxnaHckoro Konekca PO (manee — 'K P®), Vcrapa
ABTOLUKOJIBI.

1.4. JlokanbHbIi HOPMATHBHBIA aKT ABTOLUKOJIbI (Jajee - JOKaAbHbIH aKT) — 3TO HOPMATHBHBII MPaBOBOM
JOKYMEHT, COAepXallMi HOPMbI, peryjiupyolue obpa3oBare/ibHble OTHOLIEHHS B ABTOLUKOJIE B
npegenax CBOEH KOMMETEHLHMH B COOTBETCTBMM C 3akoHoaaTenbcTBOM Poccuiickoit ®enepauuu, B
NopsiaAKe, yCTAHOBJIEHHOM Y CTaBOM ABTOLUKOJIBI.

1.5. JlokanbHble akTbl ABTOLUKOJIbI JEHCTBYeT TOJNbKO B Mpeaenax AaHHOH oblieobpa3zoBaTenbHOM
OpraHu3allK U HE MOTYT PEryJHpoBaTh OTHOLUEHUS BHE €€.

1.6. JlokanbHble aKThl M3JAIOTCS IO OCHOBHBIM BOMPOCaM OpPraHU3alMd M  OCYLUECTBJEHHS
obpa3oBaTeNbHOMH AeATENPHOCTH ABTOLIKOIbI, B TOM YHCJIE [0 BOMPOCAM, PETJIAMEHTHPYIOLIMM NpaBUia
npyeMa o0y4aloLHMXCs, PEXHM 3aHATHH 00y4aroLHuXcs, GOpMBbI, MEPHOAUYHOCTL U MOPAAOK TEKYLIETO
KOHTpOJIsl yCNEeBaeMOCTH W MPOMEXYTOYHOH arrecTaudd oOydalouMxcs, MOPSAOK M OCHOBaHHS
MepeBoa, OTYMCIEHHS W BOCCTAHOBJIEHHS OOY4YarOLMXCS, MOPAAOK O(OPMIIEHHS BO3HMKHOBEHHS,
MPHOCTAHOBJIEHHS M  MPEKpalleHHs OTHOLUEHHH Mexay obpa3oBaTenbHOM oOpraHusauved |
o0yyaloWMMUCs ¥ (WIH) pOAMTENAMHM  (3AKOHHBIMM  [PEACTABMTENSAMH) HECOBEPILEHHOIETHHX
obyyaroLuxcs.

1.7. JlokanbHble aKTbl, COOTBETCTBYIOLLHE BCeM TpeOOBaHUAM 3akoHojatenbctBa PXD sBnstoTcs
00513aTeNbHBIMU K UCMOJIHEHHIO BCEMH yYaCTHHUKaMH 0Opa3oBaTe/ibHbIX OTHOLUEHHH.

1.8. HopMblI IoKaNIbHBIX aKTOB, YXYy[ALIAKOLIHE MOJNIOXKEHHE 00yyarolMXcs WM pabOTHHKOB ABTOLUKOJIbI
MO CPaBHEHHIO C [OJIOKEHUEM, YCTAHOBJIEHHbIM 3aKOHOJATENbCTBOM 00 00pa3oBaHHHM, TPYAOBBIM
3aKOHOJATENbCTBOM JIMOO MpPHHATBIE C HapyLUEHWEM YCTAHOBJIEHHOrO MOpsaka, He MPHUMEHSIOTCS U
noAJsiexXaT oTMeHe ABTOLUIKOJIOMN.

1.9. JlokaneHble akTbl ABTOLUKOJIBI YTPauMBAaIOT CHIY (TMOJHOCTBIO WJIM B OTAEJBHON 4acTH) B
CleayoLMX cyyasx:

* BCTYIJICHHE B CHJly aKTa, MPU3HAIOLIEro JaHHbIN JIOKAbHbIH aKT yTPAaTUBILUM CHUITY;

* BCTyIJIEHHE B CHJIy JIOKAJIbHOrO akTa GonbLieH IOpHAMYECKOH CHIbI, HOPMbl KOTOPOrO MPOTHBOPEUAT
MOJIOXKEHUSIM JaHHOTO JIOKAJIbHOTO aKTa;

* MPU3HAHHE CYAOM WJIM MHBIM YMOJHOMOYEHHBIM OpPraHOM roCyJapCTBEHHOH BIACTH JIOKAJIBHOrO aKTa
ABTOLIKOJIbI IPOTHBOPEYALLHUM JEHCTBYIOLLEMY 3aKOHOATENbCTBY.
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1.10. JIokanbHbIi akT ABTOLIKOJbI, YTPATHBILHIA CHILY, HE MOJIEKUT HCTIOTHEHHUIO.

2.1leau u 3aga4n

Llenamu u 3agayamu Hacroswero [TonoxeHue SBSIOTCS:

* CO3/1aHHE eIUHOI U COrNIaCOBAHHOM CUCTEMBI JIOKATbHBIX aKTOB ABTOLLKOJBI;

* obecreyeHre NPUHLMIA 3aKOHHOCTH B HOPMOTBOPYECKOM AeSTENbHOCTH ABTOLIKOJIbI,

* COBEPLICHCTBOBAHKE MPOLIECCa MOATOTOBKH, 0GOPMIICHHS, MPHHATHS U PEaTM3aLMK JOKATbHBIX aKTOB,

NpefOTBpalleHHe NyOaHPOBaHUS PEryJMpOBaHUs OOLIECTBEHHBIX H 00pa3oBaTeabHBIX OTHOLIEHHH B
ABTOLLIKOJIE.

3. Buabl JT0KAAbHBIX AKTOB

3.1. B cooTBeTCTBHH C YCTaBOM J€ATENBHOCTh ABTOLIKO/bI PEMIAMEHTHPYETCS CIIEAYIOLMMH BHIAMH
JIOKAJIbHBIX AKTOB: TOJIOXKEHMs, TMOCTAHOBIIEHHS, DPEIUEHHs, NPHUKa3bl, PACMOPSHKEHHs, WHCTPYKLMH,
AOJDKHOCTHBIE MHCTPYKLUMH, npaBuia. [IpencraBneHHslil nepeyeHs BUIOB JIOKAIbHBIX aKTOB HE SBIISETCS
HCYEPITBIBAIOLLHM.

3.2.JIokasbHbl€e aKTbl ABTOLIKOJIBI MOTYT GbITh KIaCCH(DULIMPOBAHDI:

a) Ha rPYMMbl B COOTBETCTBUM C KOMIIETEHLIMEH ABTOLIKOIbBI:

* JIOKaJIbHbI€ aKThl OPraHW3aLIMOHHO-PACMOPSAUTEIBHOIO XapaKTepa;

* JIOKAJIbHBIC aKTbl, PErIAMEHTHPYIOLLME BOMPOCHl OPraHU3aLlii 00pa30BaTENbHOrO MPOLIECCa;

* JIOKajIbHbIC aKTbl, PErNIAMEHTHPYIOLIHE OTHOLIEHHs paboTonaTens ¢ paGOTHUKAMH M OpraHM3allHIo
y4e0HO-MeTOAHYECKON PaboThI;

* JIOKaJIbHBIC aKTBI PETJIAMEHTHPYIOLIHE JESTe/IbHOCTh OPraHOB CaAMOYTIPABJIEHHs ABTOLIKOJIBL;

* JIOKalbHbIC  aKTbl, PETJAMEHTHUPYIOLIME aAMMHUCTPATHBHYIO H  (PHHAHCOBO-XO3HCTBEHHYIO
JESTeNIbHOCTD,

* JIOKaJIbHbIE aKTbl, 00ECNEUNBAIOIHE BECHHE 1ENONPOU3BOACTBRA.

6) no KpuTepUIM:

* TI0 CTeNEeHH 3HAYUMOCTH: 00s13aTeNIbHbIE U HEOOA3aTENbHbIE,

* 10 chepe AeHCTBUS: O6IIEro XapaKTepa U CIeLMAIBHOTO XapaKTepa;

* 110 KpyTy JIMLL: pacrpOCTPaHAIOIIMECS Ha BCeX PabOTHMKOB ABTOIIKOJIBI M HE PACTIPOCTPaHSIOLIHECS HA
BCEX PaOOTHUKOB OpraHU3aLIUH;

* MO Ccrocol0y MPUHATHSA: NPHHUMaeMble PyKOBOAMTENEM ABTOLIKOIbI €IMHOMUYHO M NIPUHUMaeMble ¢
YUCTOM MHEHHS! [IPEICTABHUTE/IbHOTO OpPraHa y4acTHHKOB 00pa30BaTe/bHbIX OTHOIIEHHIA;

* 110 CPOKY ICHCTBHS: MOCTOAHHOTO AEHCTBHUS 1 GECCPOUHBIE C OMNpPeJeIeHHbIM CPOKOM JIEHCTBHS;

* M0 CPOKY XpaHEHH: MOCTOAHHOTO XpaHeHHsl , 75 JIET U ApyTHe.

4.ITopsaoK NOArOTOBKH JIOKAJIbHBIX AKTOB

B ABTolukose ycTaHaBIMBaeTCS Crey OLIHii TOPALOK MOATOTOBKH JOKAIbHBIX AKTOB:

4.1. ’HMUMATOPOM MOArOTOBKM JIOKATBHBIX aKTOB MOTYT OBITb:

* YUPEAUTEIb;

* OpraHsl yrpaBjeHHs1 00pa3oBaHUEM;

* QAMMHUCTpaLKs ABTOLUKOJIbI B JIMLE €€ PYKOBOUTENS, 3aMECTUTENIEH PyKOBOIMTENS,

* OpraHbl rocy1apCTBEHHO-00LIECTBEHHOTO YIIPaBJIeHUs ABTOLIKOJIbI;

* CTPYKTYpPHO€ Mojpa3zeneHne ABTOLIKOIBI;

* YYaCTHUKH 06pa30oBaTesIbHbIX OTHOLLIEHHI.

OcHoBaHHeM [1sl IOATOTOBKH JIOKATBHOTO aKTa MOTYT TAKJKe SBISTHCS M3MEHEHUS B 3aKOHOJIaTeJIbCTBE

P® (BHeceHHe u3MeHeHHIA, H3aHHe HOBBIX HOPMATHBHBIX MPaBOBBIX aKTOB).

4.2. TIpOeKT NOKalbHOTO aKTa TOTOBMTCS OTHENbHBIM paGOTHMKOM WM TPyNnoii paGOTHHKOB MO

NOPYUYCHHIO PYKOBOAUTENA «AsTo1ukona «CeeTohopy, a TaKkKe OPraHoM caMOyMpaBieHHs
«AsToLukona «CeTodop», KOTOPBI BBLICTYMHI ¢ COOTBETCTBYOLLIEH HHHLIMATHBOIA.
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4.3. IloaroToska J0KanbHOro aKTa BKIIOYAET B cebs M3YHCHHE 3aKOHONATEJIBHBIX M MHBIX HOPMATHUBHBIX
aKTOB, JIOKAlbHBIX aKTOB ABTOLIKOJBI, PETIAMEHTHPYIOLIMX T€ BOMPOCHI, KOTOPble MpeanonaraeTcs
OTPA3HTb B IPOCKTE HOBOTO aKTa, U Ha 3TOM OCHOBE BHIGOp ero BHJIa, CONEPXKAHUA U MPENCTABICHUE €ro
B MUCbMEHHOH (hopMe.

4.4. TloarotoBka HanGosee BaXKHBIX JIOKATbHBIX AKTOB (pOeKTOB pelienHmii cobpaHHuii, meacoBeToB,
OpraHOB CaMOYMNpaB/eHHs, MPUKA30B, MONOKEHWH, MPAaBUI) AOMKHA OCHOBBIBATHCH Ha pe3ynbTarax
aHajlu3a OCHOBHBIX CTOPOH [EATENbHOCTH ABTOLIKONBI, TEHICHIMH e& Pa3BUTHSA M CIIOXKUBILEHCA
CUTyaLlUH.

4.5. Ilo BompocaM npuema Ha paboTy, NepeBofOB, yBOIbHEHHIA, NPEI0CTaBJIEHUS OTITYCKOB, MOOLIPEHUIH
W TIPUB/ICYCHUS COTPYIHMKOB K JWCLMIUIMHAPHONA WM MaTepPHAIbHON OTBETCTBEHHOCTH U3JAI0TCA
NIpHKasbl, B COOTBETCTBUHU ¢ TK PO®.

4.6. IIpoekT JOKambHOrO aKkTa MOMIEKHT OGA3ATENbHON NpaBOBOH 3KCMEPTH3e W MpOBEpKe Ha
JHTEPATYPHYIO IPaMOTHOCTb, KOTOpbI€ MPOBOASATCS ABTOIIKOJON CAMOCTOATENHHO JIHGO © ydacTuem
TPUBJICYCHHBIX CMELMANUCTOB. JIOKaNbHBINH aKT, He MpoLIemMii NIPAaBOBYIO 9KCIIEPTHU3Y, HE MOMJIEKUT
PACCMOTPEHHUIO U MPUHATHIO.

4.7.I1poeKT JTOKaIbHOTO aKTa MOXKET GBITH NpeacTaBieH Ha obcyxaeHne. POpMbl NpenCTaBICHHS 115
00CY)KAEHHS MOrYT ObITb pasTHYHBIMH, HalnpuMep, pa3MelleHHe IMPOeKTa JIOKAIbHOTO aKTa Ha
MH(QOPMALIMOHHOM CTeHIE B MecTe, AOCTYNHOM 171 BCeoOlwlero 06O3peHHs, Ha IWIKOIBHOM caiiTe,
HalpaBJICHUE TPOEKTA 3aMHTEPECOBAHHBIM JIHLAM, IPOBEEHHE COOTBETCTBYIOILErO COOpaHus ¢
KOJIIEKTUBHBIM 00CYIK/IEHHEM MPOEKTA JTOKATBHOTO aKTa U T 1,

4.8.I1pu HEO6XOAUMOCTH NTOKATBHBIN aKT NPOXOAMT MPOLENYPY COrJIACOBAHHS.

4.9.Cpoku 1 nopsaaok pa3paGoTKH MpoeKTa TOKATbHOrO aKTa, MOPSIOK €ro CorjlacoBaHUs
YCTaHAB/IMBACTCS JIOKATILHBIM aKTOM M0 BEJICHHIO AENONPOU3BOACTBA.

S.JIopsia0K NPHHSATHS M yTBEP:KAEHHAS JTOKAILHOIO AKTA

5.1. JloxkaneHbiit akt, npoureniumii MPaBOBYIO W JIMTEPATYPHYIO 3KCHEPTH3Y, a TakkKe npouenypy
COTVIaCOBAHUA, MOMIEKHT NPHHATHIO U YTBEPIKAEHHIO PYKOBOAMTENEM ABTOLIKONEI B COOTBETCTBUHU C
VceraBom ABTOWIKOMBL.

5.1.JlokanbHble akTbl ABTOLIKOJBI MOTYT NPHHUMATbCA PYKOBOAMTENEM, OOIMM coOpaHHeM TPYAOBOTO
KOJIIEKTHBA, COBETOM TPYAOBOrO KOJUIEKTHBA, MeIarorduecKiM coBeTOM, MeToauueckum coBeTom,
OpraHOM  roCylapCTBEHHO-OOLIECTBEHHOrO YMpaBleHH JHOO HHBIM OpraHoM CcaMOyMpaBJieHHs
ABTOLIKO/IbI, HAEIEHHBIM TOJHOMOYHAMH 110 TIPUHATHIO JIOKAIbHBIX aKTOB B COOTBETCTBHMH C YCTABOM
ABTOLIKOJIBI - [0 MIPEIMETAaM HX BEACHHS U KOMIIETEHLHH.

5.2.Ilpy NpUHATHM JOKATBHBIX aKTOB, 3aTParMBaKOUIMX MpaBa OOYHAIOLIMXCS, YYHTHIBAETCS MHEHMeE
COBETOB 00YH4AIOLIMXCA, COBETOB POAMTESIEii, NPEACTaBUTE/IbHBIX OPraHOB 00YYarOLLMXCS.

5.3.He nomnesxat NpuMeHeHHIO JIOKaTbHbIe aKTBI, yXyNILUAIOLIKE MOJIOKEHHE PAGOTHHKOB 10 CPABHEHMIO
C TPYAOBBIM 3aKOHOAATENBCTBOM, KOJUIEKTHUBHbIM AOTOBOPOM, COTJIALICHUSIMH, a TAKKe JIOKAIbHbIE aKThl,
TIPUHATBIE C HAPYLICHHEM MOPSIAKA yYeTa MHEHHS TIPEACTABUTENbHOTO opraHa paOOTHHKOB.

5.4. Ipowenmuii TIPOLCNypY NpPHHATHS JIOKANbHBbIA aKT yTBepKaaeTcs PYKOBOJIMTEIEM ABTOLIKOJIEI.
[Tpouenypa yreepxnenus oopmiigeTcs 160 MoAMKUCHIo, MHGO TIPUKA30M PYKOBOIAUTENS ABTOLIKOIBL.
5.5. JlokanbHslii akT BCTynaer B CHJTy C MOMEHTA, YKa3aHHOTO B HeM, JIMG0, B Cllyyae OTCYTCTBHUSI TAKOTO
YKa3aHHsl, 10 UCTEYEHHUH 7 KaJIeHOAPHBIX JHEHM C 1aThl NPHHATHS JaHHOTO JIOKAJBHOTO aKTa.

JlaToi NpHHATHS TOKANTBHOTO aKTa, TPeOYIOLIEro yTBePsKACHHS PyKOBOAHTENEM ABTOLIKOJIBI, ABSETCS
JlaTa Takoro yTBEPI)KAEHHUS.

5.6. Tlocne yTBepaeHHs OKAIBHOTO aKTa TIPOBOZIMTCS MPOLElypa O3HAKOMJICHHSI C HUM YYacTHHKOB
00pa3soBaTesIbHBIX OTHOLIEHHH, Ha KOTOPBIX pacnpoCTPaHSIOTCA MOJIOKEHHS JAHHOTO JIOKATBHOTO aKTa.
O3HakOMNIeHHE ¢ TOKABHBIM aKTOM 0opMIISeTCs B BUIE POCIIHCH O3HAKOMIIIEMBIX JIML C YKa3aHHEM
AaTbl O3HAKOMJICHHA NHOO Ha CaMOM JIOKAJIbHOM akTe, NM6O Ha OTACNBbHOM JIUCTE O3HAKOMJIEHUS,
TIpUNIATaeMbIM K HEMY, JIHOO B OTAE/BHOM JKypHaJe.



6. Odopmiienne noKkaabLHOrO aKTa

O¢opmneHHe NOKaTBHOTO aKTa BBIMONHSAETCS B COOTBETCTBHH C TpeboBanHuaAMH «['OCymapcTBEHHOM
CHCTEMBI IOKyMEHTALIMOHHOTO 0becneyeHus ynpasieHus. OCHOBHbIE MOI0keHHs. OBmue TpeboBaHus K
AOKyMEHTaM W Clly)0aM JOKyMEHTAaLIHOHHOTO 00eCcTIeueHHs», a TaKkKe HOpMaMi «Y HUQULMPOBAHHOM
CHCTEMBI  NOKYyMEHTaUMH.  YHUOHUUMPOBaHHAs  CHCTeMa OpraHHU3aLMOHHO-PACTIOPAANTEILHOM
RokymeHTauuu. TpeboBanns k obopmienuto AokymenToB. OCT P 6.30-2003» (yTB. [TocTaHoBNEHHEM
T'occrannapra Poccun ot 03.03.2003 N 65-ct «O TIPUHATHN U BBEJICHUH B JIEUCTBUE rOCYAAPCTBEHHOrO
cTannapta Poccuiickoit @enepauuny), ITpu sTOM:

6.1.CTpykTypa JIOKalTbHOrO akKTa HOMKHA OGecTeYMBATE JIOTHYECKOE pa3BUTHE TEMbI IPABOBOTO
peryinposanus. Ecnu TpeGyercst pasbicHeHHe Leneif H MOTHMBOB NPUHATHUS JIOKAJIBHOTO aKTa, TO B
TIPOCKTE NaeTCs BCTYMUTENIbHAS YacTh - npeamGyna. [TonoxkeHus HOPMAaTHUBHOIO XapakTepa B npeambysty
HE BKJIFOUAIOTCH.

6.2.HopmatneHble npeanncanus odopmasiores B BHIC IMYyHKTOB, KOTOpble HYMEpYIOTCs apaGCKHMU
LH(pPaMK C TOYKOM M 3arONOBKOB He MMEIOT. [IyHKTBI MOTYT mopmpasmensTecs Ha TOZMYHKTBI, KOTOpBIE
MOTYT HMETb OYKBEHHYIO WM LI(POBYIO HYMEpaLMIO.

6.3.3HauuTeNbHbIe 1O O6bEMY JIOKAbHBIE AKTbI MOTYT NEJMTBCA Ha I7aBbl, KOTOPble HyMepYHOTCS
PUMCKHUMH UMDPaMH ¥ UMEIOT 3ar0JIOBKH.

6.4.Ecin B nokanbHOM akTe mpuBoasTcs TaONMULBI, rpaduKH, KapThl, CXeMBI, TO OHH, KaK MpaBuUIIO,
AOJKHBI OQOPMIATECS B BHAE MPUIOKEHHUH, a COOTBETCTBYIOLLME MYHKTBI aKTa AOJKHBI UMETh CChLTKH
Ha 3TH NPHIIOKEHUS.

6.5.JIoKaNbHBIH aKT ¢ NPUITOKEHUIMH TODKEH UMETD CKBO3HYIO HyMEpPaLHIO CTPAHHLI.

6.6. JlokanbHbIl akT w3maraetcs Ha FOCynapcTBeHHOM si3bike P® W pmomkeH cooTBeTcTBOBATSH
JIMTEPaTypHBIM HOpMaM.

6.7.CTpyKTypa JIOKaIbHOTO aKTa NOMKHA GbiTh JIOTM4EeCKH OOOCHOBAHHOM, OTBevarowell weasM u
3ajlaiam MpaBOBOTO PEryNHPOBaHHS, a Takke 0GECIEUMBAIONIEH JIOMMYECKOE Pa3BUTHE M NpPaBHILHOE
MOHMMaHHUEe JaHHOIO JIOKAJILHOTO aKTa.

6.8. B nokanbHBIX akTax garoTcs ONpENeICHHS BBOAWMBIX FOPUAMYECKUX, TEXHHUECKHUX M Apyrux
CTCLHMANBHRIX  TEPDMMHOB, €CIM OHH He SBISIOTCS OOIIEM3BECTHHIMU K HeynoTpebnsieMbiMu B
3aKoHonatenbcTee Poceniickoit Denepainy 1 pernoHanbHOM 3aKOHOJATeNbCTBE.

6.9.He nonmyckaercs nepemmcbiBaHue ¢ 3akoHOB. Ipu Heo6XomMMoOCTH 3TO nenmaetcs B OTCHUIOYHO
dopme.

7. OcHOBHBIE TPEOOBAHUS K JIOKATLHBIM aKTam

JlokanbHble aKTbl ABTOLUKOMBI JO/KHEI COOTBETCTBOBATH CJIEAYIOLIWM TPEGOBAHUSM:

7.1. TlonoxkeHHe HOMmKHO CONepkKaTh  clenyrolmue o6sA3aTesbHble PEKBU3HTHI: obo3HaueHne Buma
JIOKAIbHOTO aKTa; ero HaMMEHOBaHHKe, FPUGBI: TPHHATO, YTBEPIKACHO, COrNACOBaHO; PErUCTPALIHOHHbII
HOMED, TEKCT, COOTBETCTBYIOLIMIA ero HaUMEHOBAHHIO; OTMETKY O HATTHYMH MPUIOKEHHS U COIIaCOBaHHUs
7.2. IlpaBuna nomKHsI COACpIKaTh Clienyrolne 06a3aTeNbHble PEKBU3HTHI 0003HaYeHHe BUAA TOKATbHOTO
aKTa, €ro HaWMEHOBAaHME, TPU(BI NpPUHATHS W YTBEDXKNCHHUA; TEKCT, COOTBETCTBYIOLMA ero
HAMMEHOBAHUIO; OTMETKY O HATHYHH MPUIIOKEHHS, PErUCTPaLMOHHEII HOMEp.

7.3. WHCTPYKUMH [DOJKHBI COACpXKATL  Cleflytolne 06s3aTesbHbIe PEeKBU3UTHI: o6o3HaueHue Buma
JIOKAJILHOTO aKTa; ero HAMMEHOBaHHe; TPUBI TIPUHATHA U yTBEPIKICHHS; TEKCT, COOTBETCTBYIOLIME €ro
HAUMEHOBAHHIO; OTMETKY O HAJIMYHH MPHIIOKEHHS; PErUCTpaLMOHHEI HOMEp.

7.4. TlocTaHOBNEHHE MOMHKHO COACpXaTh Clefylolne 00s3aTeNbHble PEKBH3HTHI: 0603HAYEHHE BUJA
JIOKAJIbHOTO  aKTa, €ro HaMMEHOBaHHE, MeCTO W Aaty TPHHATHSA, TEKCT, COOTBETCTBYIOLMI ero
HaHMCHOBAHHIO; NIOJDKHOCTb, (DaMMIIMIO, WHHLMAIBI W MOAMHUCE JIWLA, BBIHECIIETO [OCTAHOBIICHHE;
OTTHUCK II€YaTH.

7.5. Pewenus momkHbI CONEpIKaTh ClenyIlde 0013aTeNbHbIE PEKBU3HTHI: 00O3HaYeHHe Buaa
JIOKANbHOrO aKTa; MECTO M NaTy MPHHSATHSA, TEKCT, AOJKHOCTb, (haMMIIUIO, MHULMATBI ¥ TIOAMHCH NLa,
MIPUHABLIErO pelleHUe, OTTUCK MEYATH.



7.6. TlpuKasel M paCMOpsHKEHHA pPYKOBOAMTENS ABTOLIKOJLI AOJDKHBI  COAEPKATh  ClIEAYIOLIHE
00si3aTelIbHble PEKBH3HTBI: 0603HAYEHHE BHAA JOKATBHONO aKTa M ero HalMEHOBaHHE; MECTO M Jary
TIPUHATHA,  PErMCTPALMOHHBIA HOMEp, TeKCT, JOKHOCTb, (aMMIHIO, HHHLMATl M MOMIHCH
pykoBomuTesisi ABTOLIKOBL. [TpHKa3bl U pacriopshkeHHs BBITIOMHSIOTCA HA GIaHKE ABTOILKOILL.

7.7. IIpOTOKOMbI M aKThI NOJKHBI COEPIKATH crefyrolie 00s3aTeNbHble PEKBU3UTHI: 0003HaYEHHE BHIA
JIOKAJIbHOTO aKTa; MECTO W [aTy MPHHATHS, HOMEp; CIIHCOK MPUCYTCTBYIOLUNX; TEKCT, COAEpIKALLHi
TIOBECTKY NHi, OMMCaHME XONa, MOPSAAKA M MPOLEYPhbl COBEPLIAEMbIX OMpe/eNIEHHbIX (FOPHAMYECKH
3HaYMMBIX) JEHCTBHI JTHGO OTCYTCTBHE OMpedeneHHbIX (aKToB; NOMKHOCTb, BAMUITHIO, MHMIHATBI U
MOAMHCH JMNA (JIUL), COCTABUBLINX WJIH NPHHAMABILINX y4acTHe B COCTaBJIEHUH MPOTOKOJIA WIIH aKTa.
7.8. MeTonuueckie peKOMEHIALMM JOMKHBI COACpxkaTh CledylolHe o6g3aTenbHble PEKBH3HTHI:
obo3HaYeHHe BHAA JIOKATBHOrO aKTa, MeCTO W AaTy TPHHATHA, €ro HaMMEHOBAaHUE, TeEKCT,
COOTBETCTBYIOLMH €ro HAUMEHOBAHMIO M CONEpXALIMH yKa3aHWe Ha BHJl, HaUMEHOBaHME W MaTy
TPHUHATHA  MPABHIT MM WHCTPYKUHMH, HOPMbI KOTOPBIX pa3biCHSIOTCH, KOHKPETU3UPYIOTCS WM
ACTAHM3UPYIOTCS METOAMYECKHMH PEKOMEHIALMAMH; JOJKHOCTD, (pamunus, MHMLOMANBL Tuna (ML),
COCTaBUBLIMX METONHUYECKHE PEKOMEH/IALINH.

7.9. TlporpaMmbl ¥ MAaHBl AOJIKHbI CONCpXKaTh Clenylolne 00a3aTe/IbHble PEKBU3HMTHI: 0603HAYECHHE
BHA4 JIOKAIbHOTO aKTa; MECTO W JaTy TIPHHATHS, HAHUMEHOBAHHE M TEKCT JIOKAIBHOIO aKTa,
COOTBETCTBYIOLIME €r0 HAUMEHOBAHHIO.

7.10. TonKHOCTHAs HHCTPYKLKS

JIOIDKHOCTHAs MHCTPYKLMS paGOTHHKA JOHKHA COACPKATb CIEAYIOIINE pa3fiesibl: OOLHe MONOKEHHS;
OCHOBHBIE 3aa4H, MpaBa, MNpPeAOCTaBiieMble PaGOTHHKY M ero O0SI3aHHOCTH;  B3aMMOJIEHCTBHS;
OTBETCTBEHHOCTD 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBIMONHEHHE (HeucmosnHeHKe) 06s3aHHOCTEH,
MPERYCMOTPEHHBIX 10JDKHOCTHOH MHCTPYKLMEH; TpeGoBaHHs K paboTHHUKY.

Ilpn  pa3paGoTke MOMKHOCTHBIX MHCTPYKUMH paGOTHHMKOB pekOMeHIyeTcs PYKOBOJCTBOBAaThCS
IIpukasom Munsnpascoupaseurus PO or 14 asrycrta 2009 roga Ne 593 «Q6 yTBepokaeHund Exmnoro
KBaTH(PUKALMOHHOTO CMPAaBOYHHKA JOJKHOCTEl PYKOBOZMTE/NEH, CHIELMAICTOB U CITyKAlMX, pasfen
«KBanudukaunonHole XapaKTEpPUCTHKH NOJKHOCTEH paboTHMKOB 06pa3oBaHmsy.

7.11.Ipu NoAroTOBKe JIOKANBHBIX AKTOB, PEryTMpYIOIMX COLHANbHO-TPYAOBbIE OTHOLLEHHUS (Hanmpumep,
KOJUICKTMBHBIH [JOrOBOpP, NpaBWJA BHYTPEHHEro pacrnopsnka W [Ap.) CleayeT pyKOBOACTBOBATBCS
PEKOMEHAALMAMH O HHX.

7.12.Cpenyn NOKaNbHBIX aKTOB ABTOLIKOJIbI BBICLIYIO FOPMAMYECKYIO CHIIy MMeET YcTaB ABTOLIKOJLI.
Tosromy npuniMaembie B ABTOWIKOME NOKATBHBIE AKTHI HE IOJDKHBI POTHBOPEYHTH ero VcTay.

8. JoxymenTanus

8.1. JlokanbHble akThl MPOXOAST MpOLENypY PEruCTpaliK B CIELMATBHOM KypHae.

8.2.00s3aTeNIbHON  perucTpauuu  momesxkar NOJIOKEHUs,  MpaBUIA, HHCTPYKLHMH, TNPHUKa3bl U
PaCNOpsKEHUs] PyKOBOAMTENS ABTOLIKOJIBL.

8.3. Peructpaumio NOKasbHBIX aKTOB OCYLUCCTB/IAET OTBETCTBEHHbINM 3a BeleHHUe ZIeJIONPOU3BOICTBA
COTIACHO HHCTPYKLMHU 110 I€NIONPOM3BOCTBY B ABTOLIKOJE.

8.4. PerucTpauus nonoskeHu, MpaBuJl M HHCTPYKLMI OCYLIECTBIISETCS He TO3HEE AHS HX YTBEP>KICHUS

PyKoBOAMTENEM ABTOLIKOJbI, MPUKA30B M PACTIOPUKEHHUI PYKOBOAUTENS ABTOUIKONEl — He MO3/Hee
JHS MX U3/1aHuS.

9. Ilopsaok BHECEHHS! H3MEHEHUS! M JONOIHEHMIi B JIOKAJIbHbIE AKTBI

9.1. B nefictBytomue B ABTOLIKOME JTOKAILHbIE aKTbl MOTYT GbITh BHECEHbI H3MEHEHHUS M TOMOJTHEHMS.
9.2. Tlopsanok BHeceHHs M3MeHeHH u AOMOJHEHHH B JIOKAJIbHBIE aKThl ABTOLLKOJBI OnpelensieTcs B
CaMHX JIOKaNbHBIX aKTaX. B ocTambHbIX cilyuasx u3MeHeHus w NOTIOJIHEHHUST OCYIUECTBJISIOTCS B
C/IEYIOLIEM MOPALKE:

9.2.1. BHeCeHMe U3MEHEHUH W 1OTONHEHHi OCYLICCTBIAETCS B MOPSAKE, YCTAHOBIEHHOM B JIOKATbHOM
HOPMATHBHOM aKTe, Ha OCHOBAHWM KOTOPOT'O BHOCATCSA M3MEHEHHUS



9.2.2. U3MEHEHHUS U IOMONHEeHUS B JIOKAJIbHBIE aKThI: MOJI0)KEHHS IPHHSATHIE He3 COrIacOBaHMA C OPraHOM
YIpaBJeHus (camoynpaBneHm), TIpaBH/I1a, HHCTPYKLIKH, IPOrPaMMBI, TUIaHBl, IOCTaHOBJIEHHUS, PELIEHHUS,
TIPHKa3bl U paCMOPSHKEHHUS PYKOBOJUTEIS ABTOUIKOJIBI, BHOCATCS ITyTeM H31aHHs MPHKa3a PyKOBOAUTES
ABTOLIKOJTBI O BHECEHHH M3MEHEHHE M1 AOTIONTHEHHH B JIOKATBbHBIH HOPMATHBHBIi aKT;

9.2.3. M3MeHeHHs M [OMONHEHHs B TIO/IOKCHHUS, TMpPHHATBIE MOC/TE COMNACOBAHUA ¢ OpraHom
FOCYapCTBEHHO-00IeCTBEHHOTO YTpaB€HHUs (CaMOyNpaBieHHs), BHOCATCS MyTEM H3[aHUs NpHKa3a
PYKOBOIMTENS ABTOLUKOABI O BHECEHHH M3MEHEHUH WM [ONOJHEHHH B JIOKAIbHBI aKT ¢
[IpEABAPUTEIILHBIM MMOJTyYEHHEM OT Hero COrIaCH.

9.3.M3MeHeHMs U [OMOMHEeHHs B JIOKAJIbHBIM aKT BCTYMamoT B CUIly C NaThl, yKa3aHHOH B MpuUKase o
BHECCHHH HM3MEHEHHMH WM NOMOJHEHHH B JIOKAIbHBIH HOPDMAaTHBHbIH aKT, a B ciydae OTCYTCTBHSA
YKa3aHHs B HEM [aThl — [10 UCTEYEHUIO 7 KaleHOAPHBIX THEH ¢ JaThl BCTYIUIEHHS MpHKa3a O BHECEHUHU
U3MEHEHHUH UM JIOMOTHEHUH B JTOKANbHBIH aKT B cuny.

9.4 i3MeHeHMs W [OMONHeHUs B TMpeAnucanus U TpeGOBaHHSA, MPOTOKONBI H aKTbl, METOAHYECKHE
PEKOMCHIALINH, aKTbl O NIPU3HAHHUH JIOKATBHBIX AKTOB YTPaTUBLIMMHU CUITY, HE BHOCSATCS.

10. 3akm04HTeNLHBIE NOT0KeHHS

10.1. Hacrosimee IMonoxkenne momtesxur 0053aTeIbHOMY COIIACOBAHMIO C OpraHOM CaMOYTIpaBJIEHHs
ABTOUIKOJIBI.

10.2. [Tonoxenue Berynaer B CHIy C IaThl €r0 YTBEPIKACHHS PYKOBOIUTENEM ABTOLLKObL.
10.3.TTonoxeHue yrpaunsaer CUJly B Clly4ae NpUHATHS HOBOTO [T010’KeHHS O JTOKATBHBIX aKTax.
10.4.Boripocel, He YperynupoBanHbie HactosmuM [lonoxkeHueM, nomtexar YPEryJlupoBaHuiO B
COOTBETCTBUH C ACHCTBYIOILIMM 3aKOHOIATENbCTBOM P®, YcraBom ABTOIIKOMBI M MHBIMH JIOKaJbHBIMU
HOPMATHBHBIMH aKTaMH ABTOLIKOJIBI,

IIpumeuanue. 1 .Pasnenst 6 u 7 IMonoskenus MOTYT ObITh OOPMIIEHbI B BHIE HHcTpykumu, npunaraemoii
k HeMy, a B [Tonoxennu nenaetcs Tonbko otchika. To K€ MOXHO CZeNaTh U C pAOM APYTHX pasfesioB
HJIA OTACBHBIX MYHKTOB 10 yCMOTPEHHIO Pa3paboTUHKa.

2. 3a HEMCTIONTHEHHe UITH HeHaaNexkalee HCTIONHEeHHE TPeOOBaHMH, YCTAHOBIEHHBIX B OKATbHBIX AKTAX
ABTOLIKOJIBI:

* COTPYAHUKH ABTOLIKOJIBI HECYT OTBETCTBEHHOCTE B COOTBETCTBHH C Y cTaBoM ABTOwKOMBL, TK P®;

* o0yuarolmecs, BOCMHTAHHAKH, X POZHTENM (3aKOHHBIE MpescTaBUTENH), HECYT OTBETCTBEHHOCTH B
MopsAke ¥ (HOpMaX, MPeayCMOTPEHHBIX 3aKOHOZATeNbCTBOM P®, f10KaTBHBIMH HOPMATHMBHBIMU aKTAMH
ABTOLIKOJBI, YCTaBOM ABTOLIKOIE]
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